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FIRE & LIFE SAFETY PLAN REVIEW 

SUBMITTAL CHECKLIST 

FOR APPLICANT / DESIGN PROFESSIONAL USE 

IMPORTANT 

This checklist is provided as a reference to assist in preparing plans for Palm Harbor Fire Rescue review. It is not required to be 
completed or submitted with the plans. 

PURPOSE & AUTHORITY 

 
Palm Harbor Fire Rescue (PHFR), as the Authority Having Jurisdiction (AHJ), has established these minimum plan submittal 
criteria to facilitate complete and timely fire and life safety plan review. These criteria are promulgated pursuant to Florida Fire 
Prevention Code (FFPC), 8th Edition (2023), NFPA 1, Section 1.14, including Section 1.14.3, and are based on the applicable 
provisions of Section 107, Submittal Documents, Florida Building Code, 8th Edition (2023). 

Plans should contain sufficient information to clearly identify the location, nature, and extent of the proposed work and demonstrate 
compliance with applicable fire and life safety requirements. Incomplete plans or plans lacking sufficient information may require 
additional information or resubmittal, which can delay review. 

1 GENERAL PLAN INFORMATION 

 

☐  Project name 

☐  Complete project address, including suite or unit number 

☐  Property owner and/or tenant 

☐  Applicant or project contact information 

☐  Design professional information, when applicable 

☐  Contractor information, when applicable 

☐  Clear description of the proposed scope of work 

☐  Existing conditions identified where applicable 

☐  Proposed conditions and new work clearly identified 

☐  Applicable codes and editions 

☐  Plans are legible and drawn to an appropriate scale 

☐  Plans contain sufficient dimensions, notes, details, and specifications to demonstrate code compliance 

☐  Plans are signed and sealed by a Florida-registered design professional when required by Florida law. 

 

2 CODE ANALYSIS 

 

☐  Occupancy classification(s) 

☐  Existing and proposed occupancy classification, when applicable 

☐  Description of the proposed use 

☐  Construction type 

☐  Number of stories 

☐  Building height 

☐  Building area 

☐  Project or tenant area 

☐  Occupant load(s) and occupant-load factor(s) used 

☐  Mixed-occupancy conditions, when applicable 

☐  Separated or nonseparated occupancy approach, when applicable 
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☐  Required fire-resistance-rated construction 

☐  Required fire protection systems 

☐  Applicable Florida Fire Prevention Code requirements 

☐  Applicable Florida Building Code requirements affecting fire and life safety 

☐  Applicable referenced NFPA codes and standards 

 

3 SITE & FIRE DEPARTMENT ACCESS 

 

☐  Property lines 

☐  Building location, orientation, and address 

☐  Adjacent structures when relevant to the fire and life safety review 

☐  Public streets and private access roads 

☐  Fire apparatus access roads and required widths 

☐  Required vertical clearances where applicable 

☐  Gates or access-control features 

☐  Fire lanes and required markings/signage 

☐  Turning areas and approved turnarounds 

☐  Fire hydrant locations 

☐  Hydrant-to-building relationship where applicable 

☐  Fire department connection (FDC) location 

☐  FDC-to-hydrant relationship where applicable 

☐  Fire service / underground piping location where applicable 

☐  Fire protection backflow prevention equipment 

☐  Primary fire department building access 

☐  Knox Box or other approved emergency access equipment when required 

☐  Other site conditions affecting emergency apparatus access or fire department operations 

 

4 FLOOR PLAN INFORMATION 

 

☐  Complete floor plan for each affected level 

☐  Room and space names and intended uses 

☐  Dimensions where necessary for code evaluation 

☐  Interior walls and partitions 

☐  Doors and direction of swing 

☐  Corridors and exit passageways 

☐  Stairways and ramps 

☐  Elevators 

☐  Horizontal exits and areas of refuge where applicable 

☐  Fire-resistance-rated assemblies 

☐  Fire and smoke barriers 

☐  Shaft enclosures 

☐  Opening protectives 

☐  Hazardous areas and required protection 

☐  Fire protection equipment locations where applicable 

 

 



 

PALM HARBOR FIRE RESCUE 

FIRE PREVENTION DIVISION 

PUBLIC REFERENCE 

PLAN REVIEW CHECKLIST 

 

PUBLIC REFERENCE DOCUMENT — NOT REQUIRED TO BE SUBMITTED PHFR-FP-PR01 

Palm Harbor Fire Rescue • Fire Prevention Division • Ensuring Safety Through Education FFPC 8th Edition (2023) 

 

5 MEANS OF EGRESS 

 

☐  Occupant load for each applicable floor, room, or space 

☐  Occupant-load calculations 

☐  Required number and location of exits 

☐  Exit access arrangement 

☐  Exit separation / remoteness 

☐  Common path of travel 

☐  Exit access travel distance 

☐  Dead-end corridor conditions 

☐  Required and provided egress capacity 

☐  Door clear widths 

☐  Corridor and stair widths 

☐  Door swing direction 

☐  Egress door hardware 

☐  Panic or fire exit hardware where required 

☐  Special locking arrangements where applicable 

☐  Access-controlled egress doors where applicable 

☐  Exit and directional signage 

☐  Emergency illumination 

☐  Exit discharge 

☐  Path of exit discharge to the public way 

 

6 FIRE-RESISTANCE-RATED CONSTRUCTION 

 

☐  Fire walls 

☐  Fire barriers 

☐  Fire partitions 

☐  Smoke barriers 

☐  Smoke partitions 

☐  Horizontal assemblies 

☐  Shaft enclosures 

☐  Required fire-resistance ratings 

☐  Required opening-protective ratings 

☐  Fire door assemblies 

☐  Fire window assemblies where applicable 

☐  Penetration protection / firestopping 

☐  Fire-resistant joint systems where applicable 

☐  Fireblocking or draftstopping where applicable 

Note: Required fire-resistance ratings should be clearly identified on the applicable plans. 
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7 FIRE PROTECTION SYSTEMS 

 
Verify that existing, required, proposed, or modified fire protection systems are clearly identified. 

AUTOMATIC SPRINKLER SYSTEMS 

☐  Existing and proposed sprinkler protection identified 

☐  Protected and unprotected areas clearly identified 

☐  Sprinkler riser location 

☐  Fire department connection location 

☐  Fire pump identified where applicable 

☐  Water supply information where applicable 

FIRE ALARM & SIGNALING SYSTEMS 

☐  Existing and proposed fire alarm system identified 

☐  Fire alarm control unit location 

☐  Remote annunciator location where applicable 

☐  Initiating devices where applicable 

☐  Notification appliances where applicable 

☐  Supervisory devices where applicable 

☐  Emergency control functions where applicable 

☐  Monitoring arrangements where applicable 

OTHER FIRE PROTECTION SYSTEMS 

☐  Standpipe systems 

☐  Commercial cooking fire-extinguishing systems 

☐  Clean-agent systems 

☐  Carbon dioxide, foam, or water-mist systems 

☐  Smoke-control systems 

☐  Emergency or standby power systems 

☐  Other special fire protection systems 

 

8 FIRE PROTECTION SYSTEM SHOP DRAWINGS 

 
Where required, fire protection system shop drawings should be submitted separately in accordance with applicable code and 
permitting requirements. Verify that applicable system submittals contain the information required by the appropriate installation 
standard, including, as applicable: 

☐  NFPA 13 – Installation of Sprinkler Systems 

☐  NFPA 13D – Sprinkler Systems in One- and Two-Family Dwellings and Manufactured Homes 

☐  NFPA 13R – Sprinkler Systems in Low-Rise Residential Occupancies 

☐  NFPA 14 – Installation of Standpipe and Hose Systems 

☐  NFPA 20 – Installation of Stationary Pumps for Fire Protection 

☐  NFPA 24 – Installation of Private Fire Service Mains and Their Appurtenances 

☐  NFPA 72 – National Fire Alarm and Signaling Code 

☐  NFPA 96 – Ventilation Control and Fire Protection of Commercial Cooking Operations 

☐  NFPA 2001 – Clean Agent Fire Extinguishing Systems 

☐  Other applicable referenced standard 

Note: Fire protection system shop drawings should demonstrate compliance with the approved construction documents and 
applicable codes and standards. 
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FLORIDA PROFESSIONAL ENGINEERING REQUIREMENTS — FAC 61G15 

Where fire protection engineering documents are required or provided, verify compliance with applicable provisions of Chapter 
61G15, Florida Administrative Code, including Chapter 61G15-32, Responsibility Rules of Professional Engineers Concerning 
the Design of Fire Protection Systems. 

☐  Fire protection engineering documents identify the Engineer of Record for the applicable fire protection system(s). 

☐  Engineering documents are prepared, signed, dated, and sealed by a Florida-licensed Professional Engineer when required by 

Florida law and applicable FAC requirements. 

☐  Engineering documents identify applicable codes, standards, design criteria, and performance requirements. 

☐  Fire protection system engineering documents contain the common information required by FAC 61G15-32.003, as applicable. 

☐  System-specific engineering documents comply with FAC 61G15-32.004 through 61G15-32.010, as applicable to water-based, 

gas-agent, foam/foam-water, dry-chemical/miscellaneous, fire alarm/signaling/control, water-mist, and smoke-control systems. 

☐  When delegated engineering is utilized, required design criteria are provided and delegated engineering documents are 

reviewed for conformance as required by Chapter 61G15. 

☐  Fire Protection System Layout Documents are based upon the Fire Protection System Engineering Documents and are 

prepared and signed/sealed as required by applicable Florida law and Chapter 61G15. 

☐  Material deviations in layout documents from the Fire Protection System Engineering Documents are supported by revised 

engineering documents prepared, signed, dated, and sealed by the Engineer of Record, as required by FAC 61G15-32.003. 

Professional Responsibility: PHFR review does not transfer or diminish the responsibility of the Engineer of Record, delegated 
engineer, licensed contractor, or other design professional for compliance with applicable Florida statutes, administrative rules, 
codes, and professional standards. 

 

9 CHANGE OF OCCUPANCY / CHANGE OF USE 

 

☐  Existing occupancy / use 

☐  Proposed occupancy / use 

☐  Description of existing and proposed operations 

☐  Existing and proposed occupant load, where applicable 

☐  Existing and proposed means of egress 

☐  Existing fire protection systems 

☐  Proposed or modified fire protection systems 

☐  Changes to hazardous materials or processes 

☐  Changes affecting required fire-resistance-rated construction 

 

10 SPECIAL HAZARDS & OPERATIONS 

 

☐  Flammable or combustible liquids 

☐  Compressed gases 

☐  Liquefied petroleum gas (LP-Gas) 

☐  Hazardous materials 

☐  High-piled combustible storage 

☐  Rack storage 

☐  Combustible storage arrangements 

☐  Commercial cooking operations 

☐  Spray application or finishing operations 

☐  Welding or hot-work areas 

☐  Battery energy storage systems 

☐  Emergency or standby generators 
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☐  Fuel storage 

☐  Medical gas systems 

☐  Laboratories 

☐  Industrial processes 

☐  Other special hazards or operations 

Where applicable, provide sufficient information regarding quantities, classifications, locations, storage arrangements, equipment, 
processes, and required fire protection features. 

11 SUPPORTING DOCUMENTATION 

 

☐  Manufacturer product data 

☐  Equipment specifications 

☐  Listing information 

☐  Installation instructions 

☐  Equipment cut sheets 

☐  System design criteria 

☐  Engineering calculations where applicable 

☐  Fire protection calculations where applicable 

☐  Technical reports where applicable 

☐  Alternative means or methods documentation where applicable 

☐  Other technical information necessary to demonstrate compliance 

Manufacturer literature and equipment cut sheets supplement, but do not replace, required construction documents. 

12 REVISIONS TO APPROVED PLANS 

 

☐  Clearly identify the proposed changes 

☐  Include appropriate revision dates 

☐  Include revision descriptions 

☐  Cloud or otherwise clearly identify revisions where appropriate 

☐  Include revised calculations when applicable 

☐  Include revised supporting documentation when applicable 

☐  Remain coordinated with other approved construction documents 

Note: Changes affecting fire and life safety may require review and approval prior to implementation. 
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✓ BEFORE YOU SUBMIT — FINAL CHECK 

 

☐  Plans clearly describe what is being constructed or changed 

☐  Plans clearly identify where the work is occurring 

☐  Plans clearly identify how the building or space will be used 

☐  Applicable occupancy classification and occupant load are provided 

☐  The complete means of egress can be evaluated from the plans 

☐  Required fire-resistance-rated construction is identified 

☐  Existing and proposed fire protection systems are identified 

☐  Fire department access, hydrants, and FDC locations are shown where applicable 

☐  Applicable special hazards or operations are identified 

☐  Necessary supporting documentation is included 

☐  Plans contain sufficient information to determine compliance with applicable fire and life safety requirements 

 

THIS CHECKLIST IS FOR REFERENCE ONLY 

This checklist is provided by Palm Harbor Fire Rescue to assist property owners, contractors, architects, engineers, design 
professionals, and other applicants in preparing complete plans for fire and life safety review. This checklist is not required to be 
completed or submitted to Palm Harbor Fire Rescue. 

The checklist represents general minimum plan submittal criteria. Depending upon the occupancy, project scope, building 
configuration, fire protection systems, special hazards, or other conditions, Palm Harbor Fire Rescue may require additional 
information necessary to complete the fire and life safety review. 

Acceptance or approval of plans by Palm Harbor Fire Rescue does not authorize work contrary to applicable federal, state, or local 
laws, codes, rules, regulations, or other permitting requirements. PHFR plan review does not replace permits, reviews, approvals, 
inspections, or authorizations required by other authorities having jurisdiction. 

§ AUTHORITY & CODE BASIS 

 
• Florida Fire Prevention Code, 8th Edition (2023) 

• NFPA 1, Fire Code, Florida Edition – Section 1.14 

• Florida Building Code, 8th Edition (2023) – Section 107, Submittal Documents 

• NFPA 101, Life Safety Code, Florida Edition 

• Applicable referenced NFPA codes and standards 

 

AHJ NOTICE 

Palm Harbor Fire Rescue, as the Authority Having Jurisdiction, may require additional information when necessary to determine 
compliance with applicable fire and life safety requirements. 

DOCUMENT CONTROL 

Document No. Effective Date Revision Title 

PHFR-FP-PR01 09/08/2026 0 Fire & Life Safety Plan Review 
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